[image: ]
[image: ]		[image: ]

EXPRESSION OF INTEREST (EOI)

Provision of a School Age Childcare Service
Ballybough Community Centre, Ballybough, Dublin 3
Dublin City Council, in partnership with the North East Inner City Initiative {NEIC}, invites Expressions of Interest from suitably qualified and experienced childcare providers for the operation of a School Age Childcare (SAC) service from a dedicated childcare facility located at Ballybough Community Centre, Dublin 3. 
Community Childcare Opportunity
The accommodation comprises a stand-alone purpose-built portacabin located to the rear of Ballybough Community Centre. The facility currently operates as a childcare service and presents an opportunity for an experienced provider to establish, manage and deliver a high-quality, inclusive, child-centred and sustainable Community School Age Childcare service that responds to the needs of local children and families within the North East Inner City (NEIC) area.
About Opportunity
The purpose of this Expression of Interest process is to identify a provider with the necessary experience, governance arrangements, operational capacity and commitment to delivering high-quality childcare services in accordance with national regulations, quality frameworks and community needs.
The proposed service is expected to provide School Age Childcare for children aged 4 to 9 years, subject to final operational arrangements and regulatory requirements.
The successful applicant will be expected to work collaboratively with local stakeholders, schools, families and community organisations and contribute 

positively to the wider community while providing a safe, welcoming and child-centred environment for children attending the service.
Preference may be given to providers that demonstrate strong community connections, experience of community-based service delivery and a commitment 
to supporting positive outcomes for children, families and the wider Northeast Inner-City community.
Eligibility Requirements
Applicants must be existing Tusla-registered childcare providers, meet the eligibility criteria and will be required to provide supporting documentation as outlined in the EOI Submission Form. 
Timeline
The School Age Childcare service is expected to commence by May 2027, subject to the completion of all necessary approvals and operational requirements.
Following the Expression of Interest process, the successful applicant will work with Dublin City Council to finalise a Licence Agreement and mobilisation plan. The commencement date and operational arrangements will be agreed with the successful applicant. Dublin City Council reserves the right to revise the timeline if required.
Site Visits
Interested applicants are strongly encouraged to view the premises before applying. Photographs are available upon request for those unable to visit in person.
To arrange a site visit or request further information, please contact:
Stephen Walsh
Email: central@dublincity.ie

Important Information
The successful applicant will be required to enter into a Licence Agreement with Dublin City Council and satisfy all relevant regulatory, insurance and governance requirements.

Closing Date for Applications: Friday, 25 September 2026, at 5:00pm
Applications should be submitted by email to central@dublincity.ie
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Section One: Pre-qualifying criteria

Instructions for Completing your application:
Before commencing this application process, please ensure that your service fulfils the following basic eligibility requirements:
· Be an existing private or community childcare provider i.e. have a Department of Children, Disability, and Equality (DCDE) Reference Number.
· Be tax compliant with an up-to-date Tax Clearance Access Number (TCAN) and Tax Registration Number (TRN).
· Be registered with Tusla and can provide the Tusla registered provider reference.
· Have completed registration for the National Funding programmes: Core funding, NCS and ECCE for existing service(s).
· The organisation commits to informing the contracting agency of visits/inspections and outcomes by statutory bodies such as Tusla, DES and Pobal.

1.1 Organisation background and history:
	Registered Name of organisation

	

	DCDE reference number

	

	
Address
	


	EIRCODE

	

	Website address

	

	Legal Structure {Company Limited by guarantee, or Sole trader}

	

	CRO Number

	

	Registered Charity Number 

	

	
Tax Clearance Access Number (TCAN)

	

	Tusla registered provider reference

	

	Financial Year End date

	31/12/2026

	Registered Provider details

	Name

	


	
	E-Mail Address

	

	
	Telephone or Mobile Number 
	

	Board of Management/Manager/Owner Contact details

	Name

	

	
	E-Mail Address

	

	
	Telephone or Mobile Number

	

	Managers contact details.

	Name

	

	
	E-Mail Address

	

	
	Telephone or Mobile Number

	



Operator’s experience:
Please provide a brief description of the operators’ experience in operating an Early Years(s) and/or School Age Service(s). 
· When was the organisation formed? 
· How many services are operated by the provider?
· What service type is available? {full day care, afterschool, ECCE, sessional} 
· What funding programmes are the organization contracted to? {Together for Better, National Childcare Scheme, Core Funding, ECCE and Access and Inclusion model {AIM}}. 
	
Free Text





Current Capacity offered in established service(s):
Please complete the following tables in relation to the number of places your service currently offers. 
Services Offered
Children enrolled = How many children, by service offered, are currently enrolled to attend your facility?
Vacant Places Available = the number of places your service can offer per day, minus the current number of children enrolled. This may not exceed the maximum capacity as set out in the TUSLA Inspection Report. 
Waiting List = how many children, by service type, are on your waiting list for places immediately? If you have no children on waiting lists (or do not operate one) please enter zeros. 

	Services Offered
	Yes/No
	Children Enrolled
Total: 
	Vacant Places Available 
	Waiting List

	Full day care
	
	
	
	

	Part time care
	
	
	
	

	Sessional a.m.
	
	
	
	

	Sessional p.m.
	
	
	
	

	Afterschool
	
	
	
	

	Breakfast club
	
	
	
	

	Drop in/occasional
	
	
	
	



The number of places your service currently offers by Age-Range
	Age Band 
	Yes/No
	Children Enrolled
Total: Autofill
	Vacant Places Available 
	Waiting List

	Under 1
	
	
	
	

	Under 2
	
	
	
	

	Under 3
	
	
	
	

	Under 4 ½
	
	
	
	

	Under 6
	
	
	
	

	6+
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Section Two: Governance
Please demonstrate the capacity and experience of the Board of Management in meeting financial, governance, HR, regulatory and compliance requirements. 
Board of Management/Committee membership: 
Complete this table for your current board of management committee.
	Board Member Name
	Position on the Board of Management Committee
	Relevant Expertise
For example, Finance, HR, Early Years & SAC, Management, Governance, Legal, Project Management, Communication etc. 
	Enter the month and year this person was appointed to the board 

	
	
	
	Click or tap to enter a date.
	
	
	
	Click or tap to enter a date.
	
	
	
	Click or tap to enter a date.
	
	
	
	Click or tap to enter a date.
	
	
	
	Click or tap to enter a date.
	
	
	
	Click or tap to enter a date.
	
	
	
	Click or tap to enter a date.
	
	
	
	Click or tap to enter a date.




Frequency of Board/Management Committee meetings.
	How often does your Board/Management Committee plan to meet on annual basis?
	Choose an item.
	If you choose Other, please explain

	Free text




	How often has the Board of Management met in 2026?

	Free text













Board Sub-committees: Provide details on any sub-committees of your board or advisory committees to the board. Include details of their purpose and how often they report to the board.
	Name of sub-committee or advisory committee
	Main purpose of the sub-committee or advisory committee
	How often did each sub-committee or advisory committee meet in 2025? 
	Detail how often the committee reports to the Board 

	
	
	
	Choose an item.
	
	
	
	Choose an item.
	If you choose “Other” for how often the sub-committee report” please explain 

	Free text















Policies and Procedures:
Select which of the following policies and procedures that are in place in the organisation:
Please note that these policies may be checked as part of the qualifying criteria. 
	Policies
	Please tick the policies you have in place
	Procedures
	Please tick the procedures you have in place 

	Recruitment and Selection Policy
	☐	Employee Handbook
	☐
	Child Safeguarding Policy/Child Protection Policy
	☐	Customer Charter

	☐
	Data Protection Policy 
	☐	Garda Vetting Procedures 
	☐
	Discipline and Dismissal policy
	☐	Disciplinary Procedures
	☐
	Anti-bullying/Harassment Policy
	☐	Grievance Procedures
	☐
	
Maternity Leave Policy

	☐	Procedures for Recruitment, employment and issuing staff contracts
	☐
	Staff training and development policy
	☐	Up to date bank mandate
	☐
	
Sick Leave Policy

	☐	Alcohol and Drug Misuse Policy
	☐
	Insurance Policy with relevant indemnifications
	☐	ICT/Computer Backup/Disaster Recovery Procedure 
	☐
	Code of Ethics/Code of Standards and Behaviour

	☐	
	☐
	Procurement Policy

	☐	
	☐
	Communications Policy
	☐	
	☐

	Fixed Assets Policy 
	☐	If you have any other relevant policies or procedures in place, please list below 

	Complaints Policy
	☐
	

	GDPR Policy
	☐	Free text




The following documents must be submitted with the application:
	Articles and Memorandum of Understanding (Constitution/Governing documents, if applicable)
	☐
	Current Insurance policy
	☐
	Most recent Tusla inspectorate report
	☐
	Most recent Pobal compliance report
	☐
	Child safeguarding statement
	☐
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Section Three: Community based needs analysis & service specification

Mapping of existing provision and community consultation conducted by the NEIC initiative have identified a need for a School Age Care (SAC) service for children aged 4–9 years within the NEIC area. Feedback from families and stakeholders highlighted demand for accessible, affordable after-school provision that supports children and working families and complements existing services.
Preference will be given to providers that demonstrate strong community roots and a commitment to community-based service delivery, supporting a balanced mix of community and private provision within the area.



Based on the needs identified through service mapping and community consultation, describe how your proposed service will meet the needs of children aged 4–9 years and their families in the area.
	
Free text







Describe how you will establish and maintain effective relationships with local primary schools and other relevant community stakeholders. Include details of any proposed school collection arrangements.
	
Free text







NEIC Initiative:
The NEIC Initiative commenced in 2016, when the Government launched a major Initiative to oversee the long-term social and economic regeneration of Dublin’s NEIC. The Programme Implementation Board is assisted in its work by five Subgroups comprised of Departments, Government agencies and community representatives. The work of each Subgroup deals with different responsibilities; the overarching purpose of each Subgroup is guided by the vision and values for the NEIC.
For more information, please visit https://www.neic.ie. 

At its core, the NEIC Initiative works towards making the Northeast Inner City a safe, attractive and vibrant living and working environment for the community and its families, with opportunities for all to lead full lives.
Values: 
· Community: Working together in an inclusive and whole-of-community approach
· Pride: Empowering residents to take ownership of and have pride in their community
· Integration of Services: Integrating services and connecting local and national policies and structures
· Trust: Building a culture of community trust through support, compassion, respect, and honesty
· Commitment & Sustainability: Commitment to delivering on promises to create a brighter future and establishing long-term sustainable structures.

Describe how your organisation will contribute to the wider community and support positive outcomes for children and families. Please outline any experience of community-based service delivery and how your approach aligns with NEIC values and priorities as listed above. 
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[bookmark: _Toc234397209]Section Four: Provision of High-Quality SAC service
	[bookmark: _Toc234397211]Outline the previous experience to date and/or qualifications of the Manager/Management team that may be relevant. {Minimum requirement is for the Manager to have three years’ relevant}

	











	[bookmark: _Toc234397212]What CPD training/courses have been provided for the School Aged Childcare practitioners and the Management team, employed in your service throughout 2026?

	













[bookmark: _Toc234397213]
Section Five: Disclaimer, Disclosure, Declaration
[bookmark: _Toc234397215]The Board of Management/Directors/Owner is committed to adhering and implementing National regulations and guidelines:
Please tick the relevant box:
	We confirm that we are fully compliant with the following legislation.
	Yes
	No

	The Child Care Act 1991 (Early Years Services) Regulations 2016, [SI No. 221 of 2016]
	☐	☐
	Children First Act 2015 & 2017

	☐	☐
	Key Legislation relating to School Age services – Childcare Act 1991, Section 58 as amended by part 12 of the Child and Family agency act 2013 and registration of school age services, regulations 2018 as amended in 2022. 

	☐	☐


	Please provide any additional/supplementary information about your organisation.


	












Please read carefully
By submitting the application, the Legal Owner/ Board of Directors/Management Board declare that the information provided in this application is true and complete to the best of their knowledge and commit to fulfilling the eligibility criteria outlined in Section 1. 

Disclosure under the Freedom of Information Act

Dublin City Council is subject to the provisions of the Freedom of Information Act (FOI) 2014. If you consider that any of the information supplied by you is either commercially sensitive or confidential in nature, this should be highlighted and the reasons for the sensitivity specified. In such cases, the relevant material, will in response to the FOI request; be examined in the light of the exemptions provided for in the Act.
If you do not identify any of the information supplied in the Application Form and supporting documentation as being sensitive you are acknowledging that any, or all the information supplied, will be released in response to a Freedom of Information request.










Submission
By tendering this EOI submission the Board of Directors / Management Committee/Owner, acknowledges that they have read, understood, and accepted the eligibility requirements. 

	Enter the name of the person submitting the EOI submission form and supporting documents

	

	Position on the Board of Management or Owner


	

	
Signature

	

	Date 
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